
 
 

 
 

Free Resources  
 
Thanks for downloading our free email template. Use this template by simply 
copying and pasting the text and amending it to suit your needs. You’re 
welcome. If you find this useful, pleaaaaase do us a huge favour and let us know 
: ) by leaving us a comment.  
 
_______________________________________________________________________ 
 
Subject: Request for Funding  
 
 Hi [Manager's Name], 
 
I trust you're well. 
 
As you know, I’m eager to develop my professional skills so that I can continue to 
grow, learn and develop with the business.  
 
I have found some coaching  I think it would be really beneficial for me to access as 
it is specifically designed for professional women. I was wondering, could the 
company contribute either wholly or in part to covering the cost of the coaching?  
 
I am attaching the course outline for you to review. 
 
The total cost is [insert cost] and starts on [insert date].  
 
I really appreciate your guidance. 
 
 Thank you,  
 
[Your Name] 


