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CEO’S REVEALED: BEHIND-
THE-SCENES TIME MASTERY
INSPIRATION SWIPE DROPS

2



CEO SCHEDULTES

MON TUE WED THU FRI

GMT-05

8 AM

Admin / Week Open Clients Clients
SR 8:30 - 9:30am 8:30 - 11am 8:30am - 1:30pm

*CLONE Admin / Close Client Loops
8:30am - 4pm 8:30 - 9:30am

Engage / Marketing, 9:30am Clients Sales / Connection
T0AM " gy 9:30am - 1pm | Calls :
10 - 11am 9:30am - 12:30pm
11 AM
Sales Coaching
11am - 12pm 11am — 12:30pm
12 PM
Engage / Marketing
12 - 1:30pm Admin
1PM ; .
12:30 - 1:30pm Admin / Wrap Week
Offer Creation/Fulfillment or Brainstor Offer Creation/Fulfillment or Brainstor Offer Creation/Fulfillment or Brainstor 1-2pm
GUON 1:30 — 2:30pm 1:30 - 2:30pm 1:30 - 2:30pm
Angelica Content Creation Connection Calls | Engage / Marketing
SR 2:30 — 4:30pm 2:30 - 5:30pm Marketing 2:30 - 4:30pm
2:30 - 5:30pm
4PM
5 PM
6 PM
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CEO SCHEDULES
Tdy < > February 2020 QU@ B Week -  H  GSuite

SUN MON TUE WED THU FRI SAT

GMT-05
9AM
Write weekly email Weekly Prospecting
9 - T0am 9 - 10am
10 AM
VIP Monthly Strategy + Pigl YUM Plan work time VIP Implementation Projects for ME!
10 - 11am 10am - 12pm 10am — 1pm 10am - 12pm
11 AM
12FPM
Sales Calls
12 = 1:30pm
1PM
VIP Implementation Time
1 - 3pm
YUM Plan Day Rates
2 PM 1:30 - 4:30pm 1:30 — 4:30pm
3PM -
CEOQ Time
3 — 4:30pm
4 PM
5PM
& PM
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CEO S CHEDWULES
Today < > February 2020 QA @ 8  Week ~

SUN MON TUE WED THU FRI

9 10 1h ) 12 13 14

o AM
Write weekly email Weekly Prospecting
9 - 10am 8 - 10am
10 AM
Client Flex Work Block VIP Implementation Projects for ME!
T0am — 12pm 10am — Tpm 10am - 12pm
11 AM
Brandarchy Group
Coaching
T1lam — Tpm
12 PM
LIVE Q&A - office hours in
12 = 1pm
1PM
Group Coaching "oh shit" Day Rates
2PM calls 1:30 — 4:30pm
1:30 — 4:30pm
3 PM
CEO Time
3 - 4:30pm
4 PM
5PM
& PM
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W (% W‘/’f (W < > February 2020 Q @ 3  Week -

SUN MON TUE WED THU FRI SAT

CEO SCHEDULES 16 17 19 20 21 22

Presidents' Day (regional holi

Group Checks
5:30 - 6:30am

Group Checks
________ 5:30 - 6:30am

Group Checks
5:30 - 6:30am

Business of Business
6:30 — 7:30am

Client #1: Deep Dive
6:30 — 7:30am

Client #2: Deep Dive Client #3: Deep Dive
6:30 — 7:30am 6:30 — 7:30am

Client #4: Deep Dive
6:30 — 7:30am

Pick Up House
8:15 - 9:15am

Pick Up House Pick Up House
8:15 - 9:15am 8:15 - 9:15am

Pick Up House
8:15 - 9:15am

Pick Up House
8:15 - 9:15am

Admin & Phone Calls Admin & Phone Calls Admin & Phone Calls Admin & Phone Calls Admin & Phone Calls
9:15 - 10am 9:15 - 10am 9:15 - 10am 9:15 - 10am 9:15 - 10am

Social Media Planning VCMC Course Work Case Study Learning
10am - 12pm 10am - 12pm 10am - 12pm 10am — 12pm

Hold for Sales Calls
12 = 2pm

Hold for Sales Calls
12 - 2pm

Hold for Sales Calls Hold for Sales Calls

12 - 2pm 2-2pm

Hold for Sales Calls
12 - 2pm

Admin / Group Checks Admin / Group Checks Admin / Group Checks Admin / Group Checks Admin / Group Checks
2 - 2:45pm 2 - 2:45pm 2 - 2:45pm 2 - 2:45pm 2-2:45pm

School Pick Up School Pick Up School Pick Up School Pick Up School Pick Up
3 -4pm 3 - 4pm 3 - 4pm 3 - 4pm 3 -4pm

Shankminds Mastermind Clean Bedroom and Bathroom@ll Clean Master Bed & Bath Clean Living Room Clean Kitchen
4 - 5pm 4 - 5pm 4 - 5pm 4 - 5pm 4 - 5pm
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CEO SCHEDULTES

SUN MON TUE WED THU FRI

26 27 28 29 31

Email and Daily check i Email and Daily check i Email and Daily check i Email and Daily check i
7 = 8am / = 8am 7 = 8am 7 = 8am

Edge Work and Admin Clients and Write Ups Client Work Create
8 — 9am 8 = 11:30am 8 = 11am 8 = 10am

Email and Daily check i
7/ = 8am

Connect

Yoga 8:30 = 10:30am

9 - 10am

Marketing planning

Creative Sales Calls 10am - 12pm

10:30am = 12:30pm 10:30am = 12pm Sales Calls

T1am - 12pm
Lunch Yoga Lunch
Lunch 12=1pm 12=1pm 12-1pm Lunch, 12:30pm
12:30 - 1:30pm Sales Calls Lunch, 1pm Sales Calls Edge Work
Creative 1-=2pm Marketing 1-2pm 1-=2pm

1:30 = 3:30pm edge work 1:30 = 2:45pm Edge Work Admin
2=3pm 2= 2pm 2 -3pm

Ski/Fun Learn Ski/fun

Learning 3 = 5:30pm 3 = S5pm 3 — 5:30pm

3:30 - 5pm
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CEO S CHEDWULES 7 4 5 6 7 8

5 AM
6 AM
7 AM
Settle In / Morning Routine
7 - 8am
8 AM
Settle In / Morning Routine Content Creati{ Mastermind Settle In / Morning Routine Settle In / Morning Routine
8 - 9am 8 — 10am Call 8 - 9am 8 - 9am
9 AM 8 - 10am
Weekly Planning Content Creati| Sales Calls / Client Work
9 - 11am 9 - 11am Client Calls 9 - 11am
10 AM 9-="11am
Break / Walk
10 - 11am
11 AM
Admin Marketing / Oujl Client Work Break / Walk Break / Walk
11am - 12pm| 11am - 12pm 11am - 4pm 11am - 12pm 11am - 12pm
12 PM F :
Break / Walk Client Work Client Work
12 - 1pm 12 - 5pm 12 - 4pm
1PM
Sales Calls / Client Calls
1-4pm
2PM
3PM
Client Work
3 - 5pm
4PM
5PM
6 PM
7PM
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CEO SCHEDULES
26 @ 28 29 30 31 1

Me Time Me Time Me Time
730 — 9am 730 — 9am 730 — 9am

Me Time

8:30 — 9:30am 8 :
CEO Support/ Customer Service Supgl CEO Support/ Customer Service Supill CEO Support/ Customer Service Sup
9 — 10am 9 — 10am 9 - 10am

CEO Suppori/Customer Support

9:30 — 10:30 :
- Client Call Team Check-In / Management Prep For Next Week

[E— 10 - 11am 10— 11am 10am — 1Z2pm

10:30am - 1 :
o - Team Time

Client Call Send Tasks To 11am - 12pm
11:15am — 12:15] 11:15am — 12:1 5

- [umoizpm

12:15 - 1pm Coaching Calls

- 12:30 - 2:30 -
Coaching Calls | Sales Calls L Work In My Biz

1-3pm 1-3pm 1-3pm

Client Calls
215 — 4:30pm

Send Tasks To Project Manager
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16 17 (18] 19 20 21 22
o

B A
B aAM
T AM
&AM

Jaurnal [ Braln Dump [ Prag Journal | Brain Dump [ Prap
- -
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M CLIENT WORK CLIENT WORK
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11 A%
12 PM

1PM

LUKCH | Erfands LUNCH | Errainds
2P

CLIENT WOREK

MEal with Chelssy

3PM

HEnl C ol Ravlaw nost week's schadulé
A PM

5FM

B PM S
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