
‭Creating an Insurance Payment Plan‬

‭1.‬ ‭Click on‬‭Payment Plan‬‭in the Patient’s Account‬‭(not the Guarantor)‬‭& select‬‭“Insurance‬
‭Payment Plan”‬

‭2.‬ ‭Change the provider to‬‭Dr. Nate‬‭& select the‬‭Insurance‬‭Company‬‭by clicking on‬
‭“Change” then double-click the plan to attach‬



‭3.‬ ‭Enter the following:‬
‭a.‬ ‭Total Amount‬‭estimated from insurance‬‭(reference Tx‬‭Plan in images)‬
‭b.‬ ‭Date of First Payment does not matter‬‭(no need to‬‭change this if creating later)‬
‭c.‬ ‭Enter‬‭Number of Payments‬‭(‬‭12‬‭) every time‬
‭d.‬ ‭Click “‬‭Create Schedule‬‭”‬
‭e.‬ ‭Enter‬‭Tx Completed Amt‬‭to match the Total Amount at‬‭top‬
‭f.‬ ‭Then‬‭Save‬

‭All done!‬


