
tips and tricks for
RECEPTION PLANNING



The party is here!! Receptions can be a blast! However, it’s important to make sure 
that you have your event well thought out. This is the job of your coodinator and your 
DJ/Band.  Your caterer will also play a big role in the design and set up of your event.  
Every aspect of your reception affects the overall outline of the evening. For example, 
if you’re not having a plated meal, your reception will need to be set up in a way that 
allows movement. Guests will need to be able to find the food stations easily, and there 
will be a mixture of dinner tables and hightop cocktail tables. This will encourage guests 
to mix and mingle.  If you are having a plated dinner, you will more than likely need 
escort cards, full place settings and space for all of your guests to be seated comfort-
ably.  Whatever the style of your event, make sure that you  plan out all of the aspects 
of the evening. Your coordinator and DJ can help you set up the evening so that guests 
won’t leave early or experience long periods of waiting for the next thing to happen. 

Much like the ceremony, you have the freedom to make your reception your own! It’s your party, it 
should be exactly how you want it to be! Here is a list of some key events that happen often at receptions:

- Bridal Party Introductions

- First Dance

- Daddy-Daughter Dance

- Mother-Son Dance

- Anniversary Dance 

- Welcome by Father of the Bride

- Blessing 

-  Cake Cutting

- Toasts

- Bouquet Toss

- Large group portraits with friends

- The exit of the Bride and Groom
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The fun has begun! It’s time to relax, dance and celebrate!! Your reception should be 
a BLAST!  The last thing you need to be worrying about is your timeline. Your coor-
dinator and DJ should take care of making sure that everything stays on schedule so 
that you can enjoy your night. Here are some helpful tips that will help your reception 
flow smoothly. 

-  GUEST CONSIDERATION : Take your guests into consideration when planning 
your timeline. If you have a lot of elderly guests that will not be staying until the very end,  
make sure you schedule the cake cutting at a relatively early time so that they can be a 
part of it. Grandma’s love seeing this sweet tradition! 

- KEEP IT MOVING : Chat with your coordinator about how you can plan your re-
ception in a way that will keep guests engaged and moving all night! 

-  MAKE IT YOUR OWN :  If you want to have a special dance with your grandpar-
ents, do it! Make your reception a reflection of who you are and don’t feel tied to tradi-
tions. Also, make sure you give your DJ or Band a “Do Not Play” list if there are some 
songs you really don’t want to hear during your reception!  

- DON’T GET CAUGHT UP in the formalities and the details. Sure, details are pretty 
and fun to photograph, but they can steal the joy of the day if you get too caught up in 
them.  (Just speaking from experience here)  Plan your centerpieces, welcome table, etc. 
well before the wedding date,  and teach your coordinator or family friend how to set 
them up so that you aren’t even thinking about those things the day of! 

R E C E P T I O N  T I P S
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C O N T RO L L E D

Exits! If your coverage ends before your exit, you have the option of planning a faux exit 
with your bridal party! This is more common than you may think.  Instead of saving your 
exit until the very end, you can plan a faux exit with just the members of your bridal party 
and a few family members! This allows us to have more control over these shots and the 
party NEVER has to stop! In most cases, no one even notices that the bride and groom 
are missing for a few minutes! Also, it’s almost impossible to tell that the whole wedding 
party isn’t there waving sparklers and sending off the happy couple! I dare you to look at 
my blog and see if you can pick out which exits were fake and which were real! This idea 
allows our couples to save money and still have all of the shots that they dreamed of!

e x i t s 

R E C E P T I O N :
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one  f ina l  no t e
I  KNOW I  JUST GAVE YOU A LOT TO THINK AB OUT. I  created this 
guide  to  help  make your  wedding planning exper ience  something 
you’ l l  look back fondly  on for  years  and years  to  come.  At  the  end 
of  the  day,  though,  the  dances  and act iv it ies  you decide  on won’t 
matter  nearly  as  much as  the  memories  you make together.  Your 
future  marr iage  is  the  most  important  thing to  me!  Remember  to 
just  be  yourselves  and enjoy it .  Have fun together.  L augh a  lot . 

Xo,  
Susannah Lynn 

hel lo@susannahlynn.com
www.susannahlynn.com


