
CLEARANCES 

Step by step instructions: 

1. Pennsylvania Child Abuse History Clearance:  
 http://keepkidssafe.pa.gov/ 
 Click on Clearances tab. 
 Click on Pennsylvania Child Abuse History Clearance. 
 Complete form via CWIS self-service portal (for electronic submission) or CY113 form – Child 

Abuse Certification (for paper submission) 
 Create Individual Account (for new account) or Individual Login (for existing accounts) – NEXT 
 For existing accounts, if you see an option to click “resubmit,” you can click that once logged in 

to have all your information transferred from your previous renewal. You can then review it and 
make any necessary changes. 

 If creating a new account, Create New Keystone ID (6-64 characters) 
a. You will get a confirmation email for your Keystone ID and a temporary password. 
b. Log in to Individual Account with Keystone ID and temporary password 
c. Change password 
d. Login with new password – PLEASE SAVE YOUR KEYSTONE ID AND PASSWORD for future 

renewals! 
 Cost is free for volunteers. 

 

2. Pennsylvania State Police Criminal Record Check: 
 http://keepkidssafe.pa.gov/ 
 Click on Clearances tab. 
 Click on Pennsylvania State Police Criminal History Clearance. 
 Cost is free for volunteers. 
 Follow instructions for either Online Request or Paper Request. 

 

3. Disclosure Statement OR FBI Criminal Background Check: 
 If you have been a resident of Pennsylvania for the past 10 years, please sign the Disclosure 

Statement on the next page and return with the above clearances. 
 If you have not been a PA resident for the past 10 years, you will need a FBI Criminal History 

Clearance. 
o http://keepkidssafe.pa.gov/ 
o Click on Clearances tab. 

 Click on Federal Bureau of Investigations (FBI) Criminal History Clearance. 
 Follow instructions for Fingerprinting Process. 



 Use code 1KG6ZJ on Identogo page.  
 Cost is $22.95 for volunteers. 

 
*Please be sure to record the date on which you filled out the forms. 
This date can be used to retrieve the records with the control number after they have been 
processed. 
 
If you fill out the forms online, you may email them to jen.kosydar@manheimchristian.org or 
print them for your records and turn in a copy to the office. If you have any questions, please 
call the MCS office at (717)665-4300. 



 



 

 


