All the emails you need to book, manage, &

grow your podcosf.




Pitching Guests

Hello, {Tgrgefs First Ngme}ﬁ

My name is {Vour First Name} and | host {Vour Podcast’s
Name}, a podCQsT that {a one sentence summary of your
podcosfs Hﬂeme}. We're Currenﬂy bookmg guesTs for
{segson/qugrfer} and would love to feature {you / your
Cherﬁ} on an upcoming episode to talk about {Someﬂﬂmg

T%ey are currenﬂy promoﬁng}

f you'd like, you can listen to our latest episode to get @ feel
for the sort of podCQST we are: {Lmk to Latest Episode}, &

you can find all our metrics & stats attached in our media

kit. {Lmk to Medio Ki#}

Please let me know it you have any questions!.

Thanks for Tokmg the time.
{Your First Name}



Pitching Guests w/Booking Link

Hello, {Target's First Namell

My name is {Vour First Name} and | host {Vour Podcast's
Name}, a podCQsT that {a one sentence summary of your
podcgsfs Hﬂeme}. We're Currenﬂy bookmg guests for
{Seoson/quarfer} and would love to feature {you / your
Cherﬁ} on an upcoming episode to talk about {someﬂﬂng

T%ey are currenﬂy promoﬁng}.

I you'd like, you can listen to our latest episode to get @ feel
for the sort of podcosT we dare: {Lmk to Latest Episode}, &

you can find all our metrics & stats attached in our media

kit. {Lmk to Media Ki#}

f you're interested, you can go ahead and book an
interview here {Link to Scheduler}, if you don't see any
O\/Qi\@bi\iw that works p\eose let me know and we'll work it

out!

Thanks for Tokmg the time.
{Your First Name}



One Week Before Interview

Hello, {Guest's First Namel!

'm so looking forward to our interview on {Interview Date}
ar {’rﬁerview Time}l Before we chat | wanted to send you O

few T%ougms that will he\p our inferview go Smooﬂﬂ\y:

1. To ensure audio quo\ify, p\egse use hegdp%omes durmg
our interview. If you have a mic that's great, but if nof,
your device's mic will be fine. Please fry fo be in o quiet
p’ch for our interview & somewhere that isn't a wide
open empty room <Hﬂ<ﬁ tends to cause ec%os)

2.1 record interviews on {Recordmg P\Qﬁorm}/ here is g
ink to our inferview! {Lmk To Record}

5. My interviews Typico”y run about {Avergge Interview
Lengfm/ but there's Q\woys the chance we'll get 1o
choﬁmg and run over.

4. My plan for our interview is to cover {Interview Topics
here}, p\ease let me know if there's someﬂﬂmg speciﬁc

you want to cover.

Thank you for taking the time to be a guest on {Podcast

Name}, it's going to be a great timel

{Your First Name}



Post-Interview

Hi, {Guest's First Name}!

Thank you for taking the time to be a guest on {Podcast
Name}, it was such o gi% to get to Spend fime Ch@ﬁing with
you for the show! Your episode of {Your Podcast Name} is
set To qir {|rﬁerview Alir DQT@} - we'll send over some

gr@phcs for easy sharmg, as well as fagging you on social

medm.

Have a great de/ chat soonl

{Vour First Ngme}



A Few Days Before Interview Airs

Hi/ {Guesf's First Name}}

Just wanted to let you know your episode of {Your Podcast
Name} comes out {d@y of the Weew We've attached some
gr@phcs to make episode sharmg easy, we'd love it if you

shared the interview with your followers

Also, it you have a moment, would you p\ease leave a
review for {Your Podcast Name} on App’e Podcasts {Link
to Your Show on App\e} - reviews are the lifeblood of
podcos#g & it's Q’wgys he’p{u\ to have reviews by guests that

listeners love.

Thanks again for mkmg the time fo come on the show,

forever grofe{u“

{Your First Name}



Sponsor Pitch Email

Hellol

My name is {Vour Ngme} and | host {Vour Podcast Ngme},
a podCQsT that {WHQT your podCQST provides fo its \isfener}. |
have been {oHowmg {Name of Br@nd/Comeny} T%roug%
social media and | love that you {WHQT you love about the
Compgny} & | think it would rQQHy resonate with my listener.
| would love to talk about how we could collaborate to ﬁe\p

you spregd the message To my community.

My podcast accumulates {#} weekly plays and has over {#}
lifetime listens. My audience is {demogrgp%ic age &
gender}, and T%ey are interested in {demogrgphc interests}
so | believe that They would love to know about your

{Speciﬁc prod uct}.

You can find my medio kit attached for more information,
p\ease let me know how we can move forward in poTenﬂaHy

oarftnering fo share your {produd} with my listeners

Kindly,



Interview Quest Pitch Email

Hi {Target First Name},

'm {Your Name} host of {Your Podcast Name} and {Any
Other Job Tiﬂes} and I'm a huge fan of {T%eir Podcast
Name}l 'm regdﬂmg out because | would love to be o guest
on {T%eir Podcast Ngme} to talk about {Vour Area of
Experﬂse}. Spedﬁco”y | can share with your listener about
{Niche Down #1} and {Niche Down #2}, sharing with them
how fo {Your Subjed Matter |mp\emenfed}.

Previous’y 've been featured on podcoﬂs such as {Link
Podcast Epigodes to Podcast Tiﬂe} and {Lmk Podcast
Episodes to Podcast Title}, and | love the opporfunity to
talk with other podcgs#ers about {Your Subjecf Matter}.

| can answer questions such as {Question #1} and {Question
#2} and give heg\ﬂw, life-learned encouragement to {Their
Target Demogrop%ic}.

My persona\ media kit is attached, I'm \ooking forward to
hearmg about workmg Toge%er - let me know how to

oroceed!

Kindly,
{Your Name}



