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Wedding Day Management

Partial Planning

Full Service Planning

Custom

Our Services



“Our friends at Pink Peony did a fantastic job with our wedding. Lindsay and Kimberly are seasoned 
pro’s who love their jobs. They made our wedding day seamless and allowed us to enjoy the day 
without having to put stress on us or our parents. Looking back, having their council, direction & 
expertise by our side had an intrinsic value you cannot put a dollar amount on. Coordinating with 
all the vendors (photographers, catering, DJ, equipment rental, venue, florists) took so much weight 
off our shoulders. As a financial advisor, I kept a close eye on all the costs and this was one I wouldn’t 
hesitate saying is imperative. Wedding big or small Lindsay & Kimberly will make your day a dream 
come true. You won’t go wrong and will thank yourself for using their services. A+, 10/10, home run. 

These gals know what they’re doin ;).” -Joe, Groom 

Testimonial

Janelle Elise Photography



Wedding Day Management
So much more than just a day-of coordinator!

•	 Complimentary introductory in-person consultation
•	 Unlimited support via email from time of booking for advice,  

questions, and guidance
•	 Access to Aisle Planner software two months prior to wedding  

date for final timeline creation, decor set-up notes, ceremony  
planning, and floor plans 

•	 Venue site visit and meeting 2-4 weeks prior to wedding date to discuss 
details, review vendor contracts, discuss day-of timeline, and finalize BEO 

•	 Collection of personal items at rehearsal to be brought and  
setup on wedding day 

•	 Attend and run ceremony rehearsal (up to one hour) 
•	 Organization and cuing of wedding party for processional 
•	 Final day-of timeline creation, vendor contact list, and setup list 
•	 Vendor confirmation one week prior to wedding
•	 Confirmation of ceremony & reception floor plans, seating  

arrangements, and place settings 
•	 Setup of personal display and decor items for ceremony & reception 

(programs, place cards, guest book, photos, centerpieces) 
•	 Management of transition between ceremony & reception (moving decor 

items, personal items, and guidance of guests) 
•	 Continued management of timeline throughout reception (timing of Grand 

Entrance, toasts, first dance, etc.) 
•	 Organize and pack up all personal items and gifts at conclusion of event 

(based on timing; additional hours may be required for full cleanup)
•	 Distribution of final payments/tips for vendors
•	 Day-of wedding emergency kit 
•	 Day-of coordination including up to 12 hours on site with two coordinators 

(one lead planner & one assistant)



•	 Initial custom mood board outlining overall color pallette and 
look/feel for ceremony & reception 

•	 Research & recommend design related vendors to help  
create desired vision

•	 Access to the “Design Studio” portal within our planning  
software called Aisle Planner 

•	 Additional rental/decor/floral mood board detailing final 
selections 

•	 2 in-person design-specific meetings (can be one-on-one or joint  
meeting with rental/floral vendors) 

•	 Initial custom mood board outlining overall color pallette and 
look/feel for ceremony & reception 

•	 Research & recommend design related vendors to create desired 
vision

•	 Access to the “Design Studio” portal in our planning  
software called Aisle Planner 

add on to Wedding Day Management

Deluxe Design

add on to Wedding Day Management

Basic Design



“From our first meeting with Pink Peony, we knew immediately that we wanted to work with them. 
Both Lindsay and Kimberly shared experiences and ideas that were in line with our vision for a 
perfect wedding so it was an easy decision for us. Throughout the process, they made themselves 
available for questions and always responded quickly. As the wedding approached they helped 

outline the details of the day and pointed out items we had not even thought of. On the wedding day, 
we relied heavily on their expertise and calming personalities to make the day stress free. Lindsay 
and Sarah were there all day handling issues, setting up the room, making suggestions, keeping 

everyone on time and adjusting decorations. The day was everything we could have hoped for. We 
were able to fully enjoy every minute because we were so comfortable and confident that Pink Peony 
would handle anything that came up. If you are thinking about using a wedding planner, I strongly 
recommend working with Pink Peony. They are wonderful people!” -Peri, Mother of the Bride  

Testimonial
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Partial Planning
Relax and let us take it from here!

•	 Complimentary introductory in-person consultation
•	 6 months of planning time with Pink Peony Weddings & Events
•	 Unlimited planner support via phone & email
•	 Access to Aisle Planner software six months prior to wedding 

date for all planning and organization
•	 Research and recommendations on all remaining vendors to be 

secured
•	 Creation and management of a personalized wedding checklist 

and budget review
•	 Coordination and communication with all vendors and review of 

contracts
•	 Maintain contact with all vendors from time of booking up until 

wedding day
•	 Monthly progress reports with wedding checklist update 
•	 Attendance of final menu tasting (if desired) 
•	 Custom mood board outlining overall color pellette and look/feel 

for ceremony & reception
•	 2 in-person design-specific meetings (can be done one-on-one or 

joint meeting with rental/floral vendors)
•	 Venue site visit and meeting 2-4 weeks prior to wedding date to 

discuss details, review vendor contracts, discuss day-of timeline, 
and finalize BEO

•	 Final details meeting to prepare final day-of timeline, vendor 
contact list, and setup list 

•	 Final vendor confirmation and distribution of final timeline to 
vendors, one week prior to wedding

•	 Confirmation of ceremony & reception floor plans, seating 
arrangements, and place settings 

•	 Attend and run ceremony rehearsal (up to one hour) 
•	 Organization and cuing of wedding party for processional on 

wedding day
•	 Collection of personal items at rehearsal to be brought and setup 

on wedding day Continued on next page



•	 Distribute all flowers and help pin on boutonnieres 
•	 Setup of personal display and decor items for ceremony 

& reception (programs, place cards, guest book, photos, 
centerpieces)

•	 Management of transition between ceremony & reception 
(moving decor items, personal items, and guidance of guests) 

•	 Continued management of timeline throughout reception 
(timing of Grand Entrance, toasts, first dance, etc.) 

•	 Organize and pack up all personal items and gifts at conclusion of 
event (based on timing; additional hours may be required for full 
cleanup)

•	 Distribution of final payments/tips for vendors
•	 Day-of wedding emergency kit 
•	 Day-of coordination including up to 12 hours onsite with two 

coordinators (one lead planner & one assistant)
•	 Follow up with vendors after the wedding day 

Partial Planning
Continued



“GO WITH PINK PEONY!!!! These two ladies (and their team) bust their butts to make sure it is 
the perfect day for you. They went way above and beyond for my husband and I, suggesting other 
things to add to our wedding, providing advice and being positive and supportive! They were truly 
the calm to my crazy. I am sad it’s over and we don’t have another wedding we can work on together. 

I’d hire them again in a second. Thanks PPWE!” -Meghan, Bride 

Testimonial

Janelle Elise Photography



•	 Complimentary introductory in-person consultation
•	 Unlimited planner support via phone & email from time of booking 
•	 Complete access to Aisle Planner software for all planning and 

organization (Includes: timeline, checklist, budget, design studio, 
guest tracker, layouts, vendor contact list and personalized wedding 
website) 

•	 5 in-person planning meetings (May include: planning 
consultations, vendor meetings, sending of invitations, wedding 
errands, etc.) 

•	 Research and recommend all venue and vendor options 
•	 Develop design style and recommend vendors to execute vision
•	 Custom mood board outlining overall color pallette and look/feel for 

ceremony & reception
•	 2 in-person design-specific meetings (can be one-on-one or joint 

meeting with rental/floral vendors)
•	 Creation and management of a personalized wedding checklist and 

budget review
•	 Coordination, communication, and booking of all vendors and 

review of contracts
•	 Maintain contact with all vendors from time of booking up until 

wedding day
•	 Monthly progress reports with updated budget and wedding 

checklist 
•	 Attendance of final menu tasting (if desired)
•	 Coordination of hotel blocks and accommodations
•	 Venue site visit and meeting 2-4 weeks prior to wedding date to 

discuss details, review vendor contracts, discuss day-of timeline, and 
finalize BEO

•	 Final details meeting to prepare final day-of timeline, vendor contact 
list, and setup list 

•	 Final vendor confirmation and distribution of final timeline to 
vendors, one week prior to wedding

Full Service Planning
The whole “shebang” -- the entire

kit-n-kaboodle -- we’re here for you! 

Continued on next page



•	 Confirmation of ceremony & reception floor plans, seating 
arrangements, and place settings

•	 Attend and run ceremony rehearsal (up to one hour) 
•	 Organization and cuing of wedding party for processional on 

wedding day
•	 Collection of personal items at rehearsal to be brought and setup 

on wedding day
•	 Distribute all flowers and help pin on boutonnieres 
•	 Setup of personal display and decor items for ceremony 

& reception (programs, place cards, guest book, photos, 
centerpieces)

•	 Management of transition between ceremony & reception 
(moving decor items, personal items, and guidance of guests) 

•	 Continued management of timeline throughout reception 
(timing of Grand Entrance, toasts, first dance, etc.) 

•	 Organize and pack up all personal items and gifts at conclusion of 
event (based on timing; additional hours may be required for full 
cleanup)

•	 Distribution of final payments/tips for vendors
•	 Day-of wedding emergency kit 
•	 Day-of coordination including up to 12 hours onsite with two 

coordinators (one lead planner & one assistant)
•	 Follow up with vendors after the wedding day

Full Service Planning
Continued



“Hiring Pink Peony as day of coordinators was truly the BEST decision we made for our wedding 
day! Kimberly and Lindsay were AMAZING to work with. We could not have imagined our 

wedding day without all their help, from the set-up of multiple areas, their incredible attention to 
detail, the transition between spaces, managing timing day of, and making the end of night packing 
seamless. They went above and beyond leading up to our big day and were incredibly prompt when 
answering questions via email. They gave suggestions regarding vendors to work with, shared a cer-
emony outline, gave ideas on how and when to handle giving gifts to guests, and helped scope out a 
plan B in case of rain. We truly couldn’t have done it without Pink Peony, thanks for helping to make 

our wedding day perfect!!” -Sara & Eric, Couple

Testimonial

Caitlin Mathis



•	 Items May include...
•	 Additional onsite hours (over 12 hours)
•	 Destination weddings
•	 Event design
•	 Rehearsal dinner planning
•	 Reception tear-down (above & beyond basic decor) 
•	 Bridal shower planning
•	 Bachelor/Bachelorette party planning
•	 Additional vendor recommendations
•	 Invitation assembly
•	 Welcome bag/wedding favor assembly
•	 ...and more! 

Custom Planning Packages
Didn’t see what you were looking for? Planning a destination wedding? 

Need a bit more or bit less of something? Contact us and we will build a custom 
package to fit your individual needs! 



Pink Peony was hands down the best money we spent on our wedding. Kimberly and Lindsay were 
so helpful throughout the entire process, offering suggestions on vendors and venues, answering all 
of our random questions, and coordinating everything on our actual wedding day. They ensured 
that everything went off without issues so we could enjoy our day and the time with our friends and 
family. I’m thrilled to be married but will miss Kimberly and Lindsay--I wish they could help plan 

the rest of my life too! -Lily & Kevin, Couple

Testimonial
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“My husband and I live in California and we were not sure what we wanted to do for our wedding. 
After much back and forth we ended up deciding on a backyard Lake Minnetonka ceremony/

party at a rental home I found on VRBO. We hired Pink Peony to help us since we lived thousands 
of miles away and could use as much help as we could find. From sorting out last minute details 

and convincing their husbands to help with set up and driving guests to and from in a 4-wheeler all 
evening (thank you!), Lindsay and Kimberly went above and beyond to make sure everything was 
as flawless as possible for our big day. Hands down, our wedding would not have been a success had 
those two not been a part of it. If you’re on the fence about hiring a planner/coordinator, just do it, it 

is 100% worth it especially if it’s the Pink Peony ladies!!” -Abbie R., Bride

Testimonial
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Contact   Us
612.314.5027 

HELLO@PINKPEONYEVENTSMN.COM 

WWW.PINKPEONYEVENTSMN.COM 

SERVING MINNEAPOLIS/ST.PAUL & BEYOND 
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