Social Media Manager / Content Creator Intern (Remote + Local Events)
Digital Marketing Maven & Associates (DMM)
Part-Time | Remote + Local Events | Internship | 10-15 hrs/week

About Us

At Digital Marketing Maven & Associates (DMM), we create bold branding, strategy-driven
marketing, and meaningful digital content for small businesses, nonprofits, and visionary
entrepreneurs. Through both our full-service agency and self-service platform, Maven
University, we help purpose-driven brands show up with confidence online.

As a Social Media Manager / Content Creator Intern, you'll join a collaborative, fast-paced
environment where culture meets creativity. You'll not only plan and create content—but also
have the opportunity to attend live events, manage real-time coverage, and learn how to make
data-informed creative decisions that elevate brand presence and impact.

Position Summary

We’re looking for a creative, organized, and trend-savvy intern to help us manage and grow
social media content across Instagram, Facebook, LinkedIn, and TikTok for both DMM and
client brands. You'll assist with content planning, post scheduling, graphic design, short-form
video editing, engagement, and event coverage. This is a hands-on internship ideal for
someone who lives and breathes social media and wants to build a strong content portfolio.

Key Responsibilities

e Design eye-catching social graphics, carousels, and reels using Canva and/or Adobe
Creative Suite

e Edit short-form videos for Reels and TikTok using CapCut, Premiere Rush, or similar
tools

e Create, schedule, and publish posts using scheduling tools or native platforms
e Research and report on social media trends, audios, and algorithm changes

e Monitor engagement and assist with responding to DMs, comments, and tags



e Cover select in-person events (filming, photographing, live posting) as needed
e Track analytics to evaluate content performance and provide reports
e Assist with developing content calendars for both DMM and client campaigns

e Repurpose content across multiple platforms and adapt to platform-specific needs

What You’ll Gain

e Real-world experience managing social content for multiple brands

e Access to tools like Meta Business Suite, Canva Pro, CapCut, Adobe lllustrator, Asana,
and Notion

e Mentorship and creative feedback from an award-winning agency team

e Opportunities to attend live events and capture content in action

e Portfolio-worthy content and campaign strategy experience

e Deeper understanding of audience engagement and performance metrics

e Opportunity to grow into freelance or paid project work after internship

Qualifications

e Proven experience creating and editing content for Instagram, TikTok, or LinkedIn
(personal or brand)

e Proficient in Canva and CapCut (Adobe Photoshop, lllustrator, or Premiere is a bonus)
e Strong design sense and understanding of brand aesthetics
e Familiarity with posting/scheduling tools and understanding of platform algorithms

e Ability to stay up to date on social trends, audio, and content formats



Strong communication, time management, and self-starting attitude
Must have access to reliable transportation for occasional local events
Must own a smartphone capable of shooting quality video and using editing apps

Comfortable being behind—or occasionally in front of—the camera

Preferred Degree Programs

(Not required, but ideal for students pursuing):

Marketing or Digital Media

Public Relations or Communications

Graphic Design or Visual Arts

Journalism, Media Studies, or Creative Writing

Entrepreneurship or Social Media Strategy

Internship Details

Hours: 10—-15 hrs/week
Schedule: Choose from either:
o Shift 1: Between Monday—Friday, 8:00 AM—2:00 PM CT

o Shift 2: Between Monday—Friday, 2:00 PM—6:00 PM CT
(Weekend makeup hours optional if needed)

Location: Remote with occasional in-person events in DFW area
Meetings: Weekly 1:1 virtual check-in with supervisor

Duration: Minimum 3 months preferred



e Compensation: Unpaid, but school credit, portfolio guidance, and letters of
recommendation available. Potential for future paid work post-internship.

How to Apply

Submit your resume, a short cover letter or video introduction, and 2—-3 examples of your social
media work (graphics, videos, or links to accounts you’ve managed). Bonus if you've created a
Reel, carousel, or TikTok you're proud of!

Send all materials to support@digimarketingmaven.com with the subject line: Social Media
Manager / Content Creator Intern — [Your Name]
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