
Operating agreement.  Include the fol lowing: 

Member’s name, address,  ownership percentage & tax identif ication 2.  3.

4.  5.  6.  

Federal ,  state,  and local Tax Identif ication Numbers & cert i f icates

If  appl icable,  SS4 

Verif ication of FEIN State Registrations:  sales tax,  business tax 

User login information for any of the above i f  avai lable 

Franchise Agreement & Certi f icates ( i f  appl icable) 

IRS EIN Letter (CP 575) 

Most recent tax return ( i f  exist ing business) 

Tax notices or correspondence ( i f  appl icable) 

User login information for any of the above ( i f  avai lable) 

Financial Information

Company Information

Bank information ,  including the fol lowing:

Bank statements (year-to-date) for al l  accounts & login information

Copy of ALL loan documents (can be just a copy of most recent

statement) 

Lease agreement 

Any other l ines of credit  ( i f  appl icable) 

Letter from bank to verify account and routing number

I T E M S  T O  B R I N G  T O  T H E  I N I T I A L

S T R AT E G Y  S E S S I O N

Bookkeeping Information
QuickBooks  login information 

Point of Sale  System login information 

Payroll  Provider  ( login information or historical  data) 

Gift  Card Tracking System 
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