
 
 

5 Resume Tips for Public Accountants 

1. Highlight your accounting skills: Your resume should demonstrate your understanding of 
accounting principles, your expertise with accounting software, and any other relevant 
accounting experience. 

2. Incorporate relevant keywords: Recruiters and hiring managers often use keyword searches to 
quickly identify relevant resumes, so make sure to include the right keywords throughout your 
resume. 

3. Customize your resume to the position: Tailor your resume to the job you’re applying for. 
Highlight the skills and experiences that are most relevant to the position, and be sure to 
include specific examples. 

4. Use a clear format: Keep your resume organized and easy to read. Use short, concise 
paragraphs and bullet points to highlight important information. 

5. Check for typos: Typos and other errors can be easily overlooked. Proofread your resume 
multiple times and have a trusted friend or family member review it for any mistakes. 

Why is it important to use action verbs in a resume? 

Action verbs are an important part of writing a resume because they provide a clear and concise way to 
highlight your skills and accomplishments. Action verbs help to make your resume more impactful and 
memorable, as they demonstrate that you have a record of taking action and achieving results. This 
makes you stand out from other applicants and shows potential employers that you are a strong 
candidate. Moreover, action verbs also help to demonstrate specific job-related skills, further 
highlighting your qualifications. 

Here are some action verbs categories that I think are the most relevant to accounting: 

 
Category Verbs 
Creativity skills 1. Conceptualized 

2. Integrated 
3. Developed 
4. Shaped 
5. Designed 

Achievements 1. Surpassed 
2. Demonstrated 
3. Targeted 
4. Reached 
5. Improved 

Research skills 1. Interpreted 
2. Evaluated 
3. Critiqued 
4. Investigated 
5. Summarized 

Financial skills 1. Analyzed 
2. Allocated 
3. Budgeted 
4. Developed 



Consider using the following action verbs as well: 

 
Achieved Enhanced Realized 
Accomplished Executed Solved 
Adapted Managed Structured 
Advanced Negotiated Verified 
Coordinated Organized  
Directed Planned  

 

Remember to use strong, powerful verbs that accurately reflect your job responsibilities.  

Why is it important to use powerful adjectives in a resume? 

Using powerful adjectives in a resume can help you stand out from other applicants and demonstrate 
the skills, traits, and accomplishments that make you a great candidate for the position. Adjectives can 
also help you showcase your unique traits, such as creativity, enthusiasm, and adaptability. They can 
also be used to emphasize your experience and qualifications in a concise way, making it easier for 
employers to quickly identify how you can contribute to their organization. Ultimately, using powerful 
adjectives in a resume can help you make a memorable impression and help you get closer to your 
dream job. 

Here are adjectives examples that I think are the most relevant to accounting: 

Adaptable Cutting-edge Knowledgeable 
Accomplished Instrumental Strategic 

Did you enjoy this content?  
If you found it useful, subscribe and follow for more great content. Thanks! 

 


