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B R A I N S T O R M

Let’s plan your retreat. And just to be clear, your retreat isn’t tiny, this planner is tiny. 

First, let’s start with dreaming. Write down everything you can think of for the most idealistic money-is-no-object 
retreat you can think of. All the frills, extras, and luxuries you can dream up, let’s hear ‘em.

Now, write down what a more realistic retreat looksk like for you budget-wise, time-wise, location-wise. 

Look for any elements of your idealistic retreat that could be incorporated into your realistic retreat. Think environ-
mental elements, ambiance, activities, etc. 
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L O G I S T I C S

Set some logistical parameters for your retreat, including when, where, and most importantly, why. This is your 
definition of success, how you hope to feel when you come back to reality after this retreat. There’s space for 
planning out meals and extras, like people you want to invite to collaborate, activities, and resources like books or 
journals to bring with. 

D A T E :

L O C A T I O N :

T I M E  A L L O T T E D :

G O A L  /  T A K E AWAY: 

D E F I N I T I O N  O F  S U C C E S S : 

M E A L S : 

B R E A K F A S T

L U N C H

D I N N E R

S N A C K S

E X T R A S :

A M B I A N C E

P E O P L E

A C T I V I T I E S

R E S O U R C E S
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S C H E D U L E

Map out a loose schedule. You won’t know what you’re feeling until you are in the middle of your retreat, but it’s 
smart to have a loose structure so you don’t show up to work and then suddenly feel overwhelmed with what you 
want to accomplish. Plan a little time for productivity, a little time for relaxing, and a wind-down time to wrap up 
your projects. 

Most of all, make sure you create a plan that you’re actually looking forward to executing! Retreats should be fun and 
spacious, a time away from the norm to focus on exactly what YOU want to focus on.
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The Inspired Foundry exists to bring inspired ideas to 

life through curiosity, collaboration, and artistically-

aligned design. You can learn more about the 

Foundry’s brand design services, shop the Market for 

other products, and read up on creativity and design 

on the Think Tank via theinspiredfoundry.com, or 

on Instagram, @theinspiredfoundry. I am so grateful 

to you for taking the time to check out this recource 

— I’m always looking to improve what I create and 

would love to hear what you think. Send any thoughts 

or inspired ideas to karla@theinspiredfoundry.com. 

Take care and best wishes to you on your retreat!

T H E  I N S P I R E D 
F O U N D R Y


